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Proposed Job Description changes for the Design Review Committee 

BACKGROUND: 

The Design Review Committee was started to review design applications for the Empire Design 
Area. Since its inception, the duties of the Committee has expanded over time to additionally offer 
guidance on fa9ade grants and advice on topics as the City Council directs. Over the past few 
months, the City Council Rules Committee to meet one of its 2014 goals has been meeting to 
redefine the role and responsibilities of the Design Review Committee. The major proposed 
changes are as follows: 

1. Name change- Design Review Committee to Design Assistance Team 

2. Not required to meet for all Fa9ade Grant and design review area projects/applications. They 
now can meet at pre-application conferences for all applications. Their comments will follow 
with the application as it is reviewed by the Planning Commission and/or City Council. The 
idea is to allow them to weigh in on a wider variety of applications while keeping them strictly 
an advisory group. 

3. A maximum of two members who do not reside or own a business within the Coos Bay city 
limits may be appointed to the Design Assistance Team. 

4. The Design Assistance Team shall undertake such other duties as may be delegated to it by 
the Director of Community Development or City Council from time to time. 

Staff brought these proposed changes to the Design Review Committee (DRC) and Planning 
Commission (PC) for their initial comments. A summation of their comments are as follows: 

1. Why this is being proposed when we have a very successful (DRC) with very talented 
people on it. Why are we trying to solve a problem when there isn't a problem? 

2. The current (DRC) sections are written tighter and with more detail , particularly 2.40.303 and 
2.40.040. 

3. If one reason for the proposed change is to get the committee members involved earlier in 
the application process, why can't it just be added to the current section 2.04.040, and leave 
it as the successful (DRC) it has been for years now? 

4. If very talented people are willing to give of their time as (DRC) volunteers, why do they have 
to reside or work in Coos Bay? 
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5. We should be thanking everyone on the current (DRC) for their time and talented 
contributions to the City of Coos Bay. 

ADVANTAGES: 

1. The proposed changes would allow the Design Assistance Team (DAT) to be involved in a 
wider variety of projects at an earlier stage that they currently are. 

2. The (DAT) could be involved in a wider variety of public projects than the current ordinance 
allows. 

DISADVANTAGES: 

(DAT) team members would be limited to two members who do not reside or own a business within 
the Coos Bay city limits. (This is could be seen as a positive or negative depending upon your point 
of view) 

BUDGET IMPLICATIONS: 

No implications on the budget at this time. 

RELATED CITY GOAL: 

Evaluate, implement, revise, and update as necessary ordinances and rules for the City's various 
boards, commissions, and committees. 

ACTION REQUESTED: 

Staff is seeking direction from the Council on if the path of the proposed changes are correct. What 
other possible changes, if any, would the Council like to see made at this time? 
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Proposed ordinance in black ink 

Current ordinance in red ink 

Sections: 

2.40.010 Purpose. 

Chapter 2.40 
DESIGN ASSISTANCE TEAM 

2.40.020 Design assistance team -Creation- Membership. 

2.40.030 Meetings- Rules- Procedure. 

2.40.040 Powers and duties of the design assistance team. 

2.40.010 Purpose. 

The purpose of this chapter is to establish a design assistance team (OAT) to act as an advisory 

body to the City of Coos Bay Community Development Department, Planning Commission, City 

Council and, if requested, the Urban Renewal Agency for the City of Coos Bay. 

2.40.010 Purpose. 

The purpose of this chapter is to establish a design review committee to act as an advisory body 

to the city of Coos Bay community services department, planning commission, city council and, if 
requested, the urban renewal agency for the city of Coos Bay. 

2.40.020 Design assistance team - Creation - Membership. 

(1) There is hereby created a design assistance team, which shall consist of up to seven members 

to be appointed by, and to serve at the pleasure of, the city council. Membership may include any 

person possessing interest in furthering the betterment of historic, cultural , architectural, natural 

or artistic resources in the Coos Bay area. A maximum of two members, who do not reside or 

own a business within the Coos Bay city limits, may be appointed to the design assistance team. 

(2) Membership should, if possible, include three members, one each with knowledge and 

expertise in one of the following areas: 

(a) Local history; 

(b) Art, graphics, or design; 

(c) Architecture. 

(3) The city council shall review applications and interview applicants for appointment to the 

design assistance team. 
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(4) Terms of appointment shall be four years, and shall be staggered, with no more than four 

terms expiring in any one year. The initial appointment of four members shall be for three years; 
the initial appointment for three members shall be for two years. 

(5) A vacancy created in the design assistance team shall be filled for the unexpired term of the 

predecessor in office. 

2.40.020 Design review committee- Creation - Membership. 
(1) There is hereby created a design review committee, which shall consist of seven members to 

be appointed by, and to serve at the pleasure of, the city council. Membership shall not be limited 
to residents of the city of Coos Bay, and may include any person possessing interest in furthering 

the betterment of historic, cultura l, architectural, natural or artistic resources in the Coos Bay area. 

(2) Membership should , if possible, include three members, one each with knowledge and 

expertise in one of the following areas: 

(a) History; 

(b) Art, graphics, or interior design; 
(c) Architecture. 

(3) The planning commission shall review applications and interview applicants for appointment 

to the design review committee, and make recommendations to the city council for appointments 

to fi ll vacant positions. 

(4) Terms of appointment shall be three years, and shall be staggered, with no more than four 

terms expiring in any one year. The initial appointment of four members shall be for three years; 

the initial appointment for three members shall be for two years. 

(5) A vacancy created in the design review committee shall be filled for the unexpired term of the 

predecessor in office. 

2.40.030 Meetings- Rules- Procedure. 
(1) The design assistance team are encouraged to, either individually or as a group, meet with 

and act as a resource for the city at land use pre-application conferences with applicants and city 

staff as scheduled by the community development department. 

(2) Meetings and records of the design assistance team are subject to Oregon public meetings 

law and public records law; provided, however, that to the extent not inconsistent with state and 
local laws, the committee may make and alter rules and regulations for its proceedings and 

operation. 
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2.40.030 Meetings- Rules - Procedure. 

(1 ) The design review committee shall hold such meetings as may be necessary to carry on the 

business of the committee. Meetings may be called by the chai rperson, by any two members of 
the committee, or by the planning department, planning commission or city council. 

(2) Meetings and records of the design review committee are subject to Oregon public meetings 
law and public records law; provided, however, that to the extent not inconsistent with state and 

local laws, the committee may make and alter ru les and regulations for its proceedings and 
operation. 

(3) The design review committee shall, at the first meeting of each fiscal year, elect a chairperson 
and vice-chairperson, who shall serve a term of one year. The chairperson shall preside over the 

meetings of the design review committee, and shall have a right to vote on any decision of the 
committee. The vice-chairperson shall preside over meetings in the chairperson's absence. 

(4) Members of the design review committee shall receive no compensation for their service, but 

shall be reimbursed for duly authorized expenses. 

(5) Three members of the design review committee shall constitute a quorum to do business. 

2.40.040 Powers and duties of the design assistance team. 

(1) The design assistance team shall function as an advisory body in implementing and 

interpreting architectural design review, as set forth in the city of Coos Bay land development 
ordinance. 

(2) The design assistance team shall cooperate with the community development department, 
planning commission, and city council, as well as other local bodies, to further the architectural 
design and to assure harmonious and integrated planning within Coos Bay. 

(3) The design assistance team shall , upon referral by the planning department, planning 
commission or city council, review specific public and private proposals for consistency and 

compliance with the ci ty's land development ordinance. 

(4) In no instance shall the design assistance team's action conflict with the land development 
ordinance, the building codes, other applicable city ordinances, or state or federal requirements. 

(5) The design assistance team may, individually or as a group, meet with and act as a resource 
for other persons or groups interested in undertaking projects which are directed at preserving 
historic, cultural, architectural, natural or artistic resources in the Coos Bay area, including those 
areas subject to the Coos Bay estuary management plan, but shall not, without prior approval by 
the city council, have the authori ty to endorse or officially support any particular project. This 
section shall not be interpreted to limit in any way the ability of a member of the design assistance 
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team from being employed in their professional capacity, including their ability to support their 
client and/or customer's particular project with the City. 

(6) The design assistance team shall undertake such other duties as may be delegated to it by 
the Director of Community Development or City Council from time to time. 

2.40.040 Powers and duties of the design review committee. 
(1) The design review committee shal l function as an advisory body in implementing and 
interpreting architectural design review, as set forth in the city of Coos Bay land development 
ordinance. 

(2) The members of the design review committee shall become familiar with all aspects of 
architectural design review, and may prepare and recommend to the city council from time to time 
such changes in architectural design review which they deem in the best interests of the city. 

(3) The design review committee shall cooperate with the planning department, planning 
commission, and city council, as well as other local bodies, to further the architectural design 
review process and to assure harmonious and integrated planning in areas subject to architectural 
design review in the city. 

(4) The design review committee shall , upon referral by the planning department, planning 
commission or city council, review specific design proposals for consistency with and compliance 
with architectural design review as set forth in the city's land development ordinance. 

(5) The design review committee shall, upon request by an applicant for a specific design proposal 
subject to architectural design review, meet with the appl icant to review the proposal and provide 
the appl icant with input for recommendations concerning and for compliance of the proposal with 
architectural design review goals and standards. 

(6) Consultants or city staff involved with the design responsibility for publicly funded capital 
improvements in areas subject to architectural design review may hold preliminary discussions 
with the design review committee to obtain recommendations as to aesthetic, environmental and 
design principles and objectives which should be sought in the development of the improvement. 
The design review committee may also review the design of substantial capital improvements at 
the completion of the design development phase, or at any time, upon request by the city council, 
for compliance with and recommendations concerning architectural design review goals and 
standards. 

(7) In no instance shall the design review committee's action conflict with the land development 
ordinance, the building codes, other applicable city ordinances, or state or federal requirements. 

(8) The design review committee may meet with and act as a resource for other persons or groups 
interested in undertaking projects which are directed at preserving historic, cultural, architectural, 
natural or artistic resources in the Coos Bay area, including those areas subject to the Coos Bay 
estuary management plan, but shall not, without prior approval by the city council, have the 
authority to endorse or officially support any particular project. 

(9) The design review committee shall undertake such other duties as may be delegated to it by 
the planning department, planning commission or city council from time to time. 
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